
 
 

Page 1 
 

MEMORANDUM 
 

To:  Millridge Homeowners Association Members 
 
From:  Millridge Homeowners Association Board of Directors 
 
Date:  April 23, 2018 
 
Subject: Serial Special Assessment Payments 
 
 
The full terms of the Serial Special Assessment that was passed by a majority vote of the 
homeowners on April 12, 2018, are set forth in the attached Serial Special Assessment 
Resolution. Payment information is summarized below: 
 

1. TERM: There will be thirty-six (36) monthly special assessments beginning May 1, 2018 and 
continuing each month through April 1, 2021. 

2. Total Serial Special Assessment Amount ("PRINCIPAL"):  $1800 per unit. 
3. MONTHLY ASSESSMENTS:   

a. Amount:  $50 per unit.  
b. First Assessment Due:  May 1, 2018 
c. Subsequent Assessments Due: 1st day of each month; each monthly assessment shall be 

considered late if not received within thirty (30) days of the due date. 
4. PREPAYMENT of PRINCIPAL 

a. Prepayment in full. An owner may prepay the entire Principal.  
b. 5% Discount. If an owner makes a prepayment of the owner's entire Principal by the due 

date of the first monthly special assessment, the owner will be entitled to a discount of 
5% from the principal (discounted amount of principal would be: $1710). 

c. Partial Prepayment. An owner may prepay less than all of the remaining assessments at 
any time. A partial prepayment that does not pay off all remaining Principal before the 
first monthly special assessment is due does not qualify an owner for the discount. 
Monthly assessments will continue in the amount of $50 per lot per month until the 
Principal is paid in full. 

5. METHOD OF PAYMENT: The Serial Special Assessment is payable to Millridge 
Homeowners Association and collected by Community Management, Inc. using any of the 
payment options offered by CMI and described on page two. 
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Payment Options 
CMI makes every attempt to simplify the Community Association Dues Payment Process. Currently, we 
provide three payment options: Mail, Online and Automatic Withdrawal. Please review the options here 
and choose the solution which is right for you. As always, if you have any questions, please do not 
hesitate to contact us. 

By Mail 
Please make your check payable to Millridge Homeowners Association. Please be sure to write your 
CMI account number in the memo of your check. You can find this account number on your payment 
coupon or in the top right corner of your statement. 

Mail your payment to our lockbox 

Millridge Homeowners Association 
c/o CMI 
PO Box 54568 
Los Angeles, CA 90054-0568 
Please do not mail correspondence to the PO Box as it is a US Bank payment 
processing center only.  All communications should be sent to 2105 SE 9th Avenue, 
Portland, OR 97214, or emailed to your community manager. Thanks!  

Online Payment Systems 

Make an E-payment with your Visa, Mastercard, Discover card for $10 per transaction or your bank 
account (E-check) for $2 per transaction.  E-check payments made by 6pm PST will be applied to your 
account the following business day.  Credit Card payments made by 11:30pm PST will be applied to 
your account one business day following the scheduled payment date.  Bank fees are subject to change 
without notice. 

*Special Note Regarding Enrollment 
You will not be able to access online payment options through your HOA’s website. The US Bank 
online payment process is completely separate from the Association Members Only portal found on the 
HOA website through the CMI website. 

To make an online payment, click on the 'make online payment' button. 
MAKE ONLINE PAYMENT 

Enroll in ACH 

ACH is an automatic withdrawal payment program available through CMI. Payment will be withdrawn 
on the 8th of each month (or the following business day should the 8th fall on a weekend/holiday). 

Once enrolled, recurring payments will be withdrawn from your bank account. You will need to notify 
CMI in writing be removed you from the program. 
Please complete the ACH Form and include a voided check, then email both to  
CMI-ACH@communitymgt.com or fax to #503-233-8884, attention “A/R”. 
ACH Form 
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